The Check-in App Used by
Hong Kong's Top Event Professionals

A powerful guest management solution to check-
in and register guests in seconds. Search by
guest name or scan QR codes. All data syncs in
real-time between all connected devices.
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Secure Login L) check-in

* SSL encryption
* Multi-level access rights

* Regular App updates

Start

Planning

Exceptional Emall 5 sy
Events

Password

Remember me Forgot Password?

Or

&) check-inpax

Create Account




Event Selection

List or tile view |

Event logo

Use events as sessions,

3lols

" GALA

DINNER

Cocktail Reception

Annual Conference

Gala Dinner

event days or sub-events



Guest List Overview

Guest List

RIS Gala Dinner
DINNER et 31 2095

Event details Il

A list of all event guests li——— AllGuests

Event sub-lists &
guest categories

VIP Guests

Clients

Current number of checked-in guests

Check-in progress bar i

TIP: Use more than one guest
list to see detailed check-in
statistics of clients, speakers,
staff and VIPs.

Guest List Sync Complete



Guests

VIP Guests

Search and find guests in seconds -

Add Guest / Walk-in

Microsoft Unconfirmed
Chanel Unconfirmed

Infosys I Vegetarian Unconfirmed

Tap to view guest profile B

Santos Microsoft I Confirmed

Elodie Dupont Confirmed
Siu Ming Wong Hong Kong Land Dairy-free Confirmed

Tanaka Sakura Asahi Electric Confirmed

Give each guest a status i {

Emily Johnson Microsoft Confirmed

Abdullah Infosys Vegan Confirmed
Ming Tencent Holdings Gluten-free Confirmed
Isabelle Martin Louis Vuitton Vegetarian Confirmed

Miguel Rodriguez Banco Santander Confirmed

Scan QR Codes




Guest Profile

Edit guest details

Tap to check in guest

Check-in history

Guest Details

Hong Kong Land

Guest List

Full Name
First Name
Last Name
Company

Job Title
Phone Number

Table

Dietary Requirements

RM

Status

© Print

CONFIRMED

Check-In

VIP Guests

Confirmed

not checked-in yet.




Check-in

Guest Details

:\é @ Print
/

ﬁd\ﬂﬂ CHECKED IN

Hong Kong Land
Tap once tO CheCk'in Press & Hold to Revert

In case Of a mista ke: Guest List VIP Guests
Press & hold to revert it. Full Name
First Name Siu Ming
Last Name Wong
Company Hong Kong Land
Job Title
Phone Number
Table
Dietary Requirements
RM

Status

Timeline Device Name

Jul13,2024 3:27 pm CHECKED IN Entrance 1




Check-in

The app syncs every check-in
across all connected devicesin
real-time.

1 guest of VIP list

Guest List

Gala Dinner

All Guests

VIP Guests

checked-in

Clients

Guest List Sync Complete




Smart Guest Search

VIP Guests

Search for guest names, companies and
any other guest information

Microsoft 5 Unconfirmed
Santos Microsoft 8 Confirmed

Johnson Microsoft VIP Confirmed

Tip: The dynamic full-text search
allows you to find guests by typing
the first few letters of their names,
phone numbers or company names
- or use a combination of search
terms for a perfect match.




Chinese Names

VIP Guests

Upload Chinese names and use your
preferred keyboard to search and find
guest names in Chinese characters

Q &b

Siu Ming Wong HongKong Land 11 Dairy-free Confirmed




Scan QR Codes

Use the in-built QR code scanner to check-
in guests in a matter of seconds.

Scanning the code leads to a perfect match
and brings up the guest record.

TIP: Activate "Scan and Check-in" via the
App settings to further speed up check-in.

Guest Checked-in

#4900 S\VC HK LT m

< Thread

4:14 ppg

3of 3

Your invitatj
on code @B@m‘ﬁ
! af £
n

Device

Registration Desk

QR Code Scan

Scan & Find

Scan & Check-in

Scan & Track



Add Guests / Walk-ins

Add Guest
Easily add guests last minute with
seamless synchronization across all W
devices.

© Print
Or use it to register walk-in guests

on-site.

CONFIRMED

Guest List ‘ VIP Guests

Full Name \ v VIP Guests

First Name ‘ Clients

Last Name ‘

Staff

Company \

Tip: Customize the data fields you need for your event

Job Title

Phone Number
Email

Table

Dietary Requiremen

RM

Status Confirmed

Timeline Activity Device Name

not checked-in yet.




Edit Guests

Tap edit & save to update or
change guest details

Move guest to another guest list

Change guest status

Guest Details

B2

@ Print

Tanaka Sakura CONFIRMED
Asahi Electric

Guest List VIP Guests
|

Full Name Tanaka Sakura
First Name Tanaka

Last Name Sakura
Company Asahi Electric
Job Title Chief Economist
Phone Number 0312345678
Email

Table

Dietary Requirements

RM

Status Confirmed

Timeline




Backend: Uploading Guests

Guests either register online through RSVP forms or upload your existing Excel
spreadsheets before event check-in.

Upload Guest Lists

Select Excel

Select List VIP Guests

Drag and Drop File

Browse

B C E F G
Full Name FirstName Last Name ‘Company Phone Email Status Job Title
Dr. John Anderson John Anderson Apple Inc. 2125551234 janderson@email.org  Confirmed Managing Director
Maria Garcia Maria Garcia Google 98988888 Confirmed CcTo
Mei Chen Mei Chen Microsoft 861398888 Unconfirmed Vice President Marketing




Showcase & Live-Demo C) check-in

Do you and your team like to see more?

TIP: Contact us to arrange a 30-45 minutes demo.

Guest Details

Maria Santos

Microsoft

VIP Guests

questions@checkinpax.com

CONFIRMED

Confirmed

@ Print Check-In



mailto:enquiry@centralpacific.hk
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